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Applying for ¢ State of California Phlebotomy License
Dear Student,
Congratulations on completing the phlebotomy course!
In order to practice phlebotomy in the state of California you must have your California State License.
Please follow the steps below carefully. You must complete Ster 1 and Step 2 prior to applying to the

State of California for a Phlebotomy License.

Step 1: Successfully pass the phlebotomy class and externship and receive & certificate of completion
from the school.

Step 2: Successfully pass the Phlebotomy Certification Examination anc receive your national license

certification.
Step 3: Apply tc the State of California for the Phlebotomy License.

1. Go to Laboratory Fielt gopyvices online at:
https://www.cdph.ca.gov/Programs/( SPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx
a. Click on “Create an C nline Account”,

Clinical Laboratory Professional Licensing

Download and Print Personnel License

Effeclive June 18, 2019 you will be able o downlvad and prinl your adive license, Personne! Licensing witl

no longer mail your license or eertificate. This means yan will na longer noee m wait for your licenae through
the mail and you cz easily print your licensea o certificate a3 many times as needad. providad itis active.
Instructions can be viewed here: 4 How te Download & Prinz License (PDH)

If you have any questions, contact us at LMSeei@cd ph.ca.gov

First Time Applicants:

.alifornia state |2w req ires that lizersed clinicz’ labnratories in Californiz empiny testing persanns whe are

lic=ns=d by the State. The rew personrel license application process requirss the steps below.

@ Heed hep? you have sy guestivns or dilficulles, B Applicaticn Viceo Tulorial, or chechculour

poreannel FAQ's page.

1. Create an online account
E Requ.ost aceras tn the | ahoratary Ficld Services anplication.

2. Loginto your account

login to your account, create an application, sigr the attestation pags, 1pload dociiments,

continue an incomglete application, o-check the status of an application.



2. Follow the instructions to create an account.

(You can save, access, and update your application as needed)

Create a user account

Reglstration Information
Fill in the requirad fields

* FirstNare
Middle Name

* Lasi Name

* Email Address

© Confirm Email

“ Password @

* Conflrm Passwerc

™

CCAPTCHA

I'm nol a robot

Make sure to write down your username and password. You will receive z confirmation email with

your username.



3. Login to your account with your new username and password.

4. On the next page, Click on the icon “All License Types”.

Welcome to the CDPH Licensing Portal. Please select your license type.

2 0 .
¥ B [ e

Manufacturing Laboratory Lead Related All
Cannabis Personnel Construction License Types

and well-being of the people in California. This mission is achieved, in part, through the issuance of certificates, licenses, pe
arsight of professionals, facilities, and equipment.

5. Select “Certified Phlebotomy Technician 1” from the list of licenses and click “Next” .

All Licenses

License Name

Manufacturing Cannabis Licenses

Certified Phlabotomy Technician |

Certified Phlebotomy Technician |l

Clinical | abaratory Scientist (Generalist)

Clinical Labaratory Scientist (Genaralist) Trainee



6. Review the Privacy Disclaimer and check the box at the bottom of the page to accept the terms
and then click “Proceed”.

’ | have read and accepted the above terms

7. Answer the following guestion, “Have you held a license issued by COPH?” (California
Department of Public Health). For most students, the answer will be no. Click “Submit” .

vi
& No

8.  You will be prompted to complete an application (be sure tc validate your address by selecting
the “validate” button). When finished, click “Next”.

Address Details

;:‘ Acd Address

Typex  Mailing Address v Primary:
Address Line 1.+
Address Line 2
City & State Postal Cod,
3 | Califormie Y
County Country & - : ‘ P

United States v




9. Under Need = License/Certificate? Apply Here click on “Apply Now” .

Need a License/Certificate? Apply Here

If you need to apply for a new license/certificate, click the button below.
A new license/certificate is a license/certificate that you do not currently
hold.

If your license hagMeen inactive for more than 5 years, then you must

o phlebotomy certificates.

Apply Now

10. Verify your information anc fill in “No” in the Conviction Details section if you have not had a
conviction. Click “Next”,

Communication Details

C type C value » Primary »

Home Email mike@harperrand.com O

Conviction Details

Have you been convicted or arrested for any felonies or misdemeanors other than minor wraffic violations? «
Yes v

Conviction Comment »



11. Under the “Select License ©r Certification Category”, chose “Phlebotomist” and click “Next”.

Apply For License (a1-s1911)

1 °

Select Categories
Select Product categories
D Cylolechnologist
O Director
@ Medical Labora w ian
] Phlebotomist
Public Health Microbiologist
e Scientist

@ Trzinee

12. On the next page chose “Certified Phlebotomy Technician I” and click “Next”.

Apply For License #-s1911)

Applicant Information Select Categories Select License/Certification

$100.00

Certified Phletx

Certified Phlebotomy Technician ll - Prerequisites $100.00

Limited Phlebotomy Technician Prerequisites 5$100.00



13. On this page, you will enter Education Details, Training petails and Certification Details. For each
section, click “Add New...” and adc the requirec information. Please note, you will add training

information for the didactic (classroom portion) and practical (externship portion) of the

program.

Education Details ., o oo pro syuisiles

seizzzfom ry ecucenon &add rew education

Degree Course of study Institute name

Ko ems

Training Details yiew mraivi . Prereusisie:

Selzcziom ry training

| Adc new training

Tralning type Tralnlng zchool Fram To Tralalng hourz Tralning lacn

Ko Tems

Experience Details viey ruper ence praraquian

et Fom 1y aaperiene

A newr caperienes

Employer Employee type Pozltlan Haurs per week Fram

Ko Lemy

Certification Details .. cor fic-iion P cquis

Segzrtom roy certitication Acd ~zw certificazion

Certification Organization Cartificate Number

Kaitome

R -

14. Education Details: click “Add New”
a. Enter your High School, GED and/or College information.
b. Enter number of units completec {(check your high school transcript, most schools
require at least 220 units for graduation).

Updsle deldils

Course of study «

Geners

Instizute Name .«

South Pasadenz High S

May

Country
UnLed States
State &
Calilorniia
Number of units
27000

- |




15. Training Details 1: click “Add New” Didactic
a. Select Didactic training and enter the information. (This information is locatec on your
phlebotomy program certificate of completion from the school)
Select training school listed on your certificate

C. Enter the training hours of 40

® Didautic

Pracrical

From+

21172019

Tox
1510/20°9 =

Tralning school »

Regional Fdurarion r2arer Vallejo Valle]o Ciry Adin = 5r=nal v

) traming scheol netlistzc im the list?

Tralning Lecation
ax el urss valsge v

Tralning hours «
is]

Country «
U ted States v

Stave s

Califcinia v

ZIp code »

24501

16. Training Details 2: click “Add New” Practical
a. Select “Practical Training” anc enter the externship information. (This information is
locatec ON your CA Statement of Phlebotomy Practical Training Form)

b. Make sure to enter “40” for the training hours

Add New

& Pracacal

From «

;12012

Tox
w2200 3

Training school »
Regona Feuratior Centar

Training location «
<£20 Busiress Center Drive

Training hours«
i

Country

Urited Sratac v

State &

Calfarnia v

Zip code »




17. Do not fill out “Experience Details” unless you have been advised to and have completed the
Letter of Phlebotomy Experience form with over 1040 hours of on the job experience. Most

students will not complete this section,

18. Certification Organization Details: Use the scroll-down menu to add National Healthcare Association(NHA)
OR American Medical Certification Association(AMCA), certification number, and effective date.

Certification Organlzatlon «

National Healthcareer Association {NHA) v
Certificate Number
‘F3E208W9]
Effective date «

10/1/2019

Vi

Once all the information is completed, click “Next”

19. All of the following documents must be uploaded to the following page:

a. Copy of your certificate of completion.
b. Copy of your national certification certificate from the National Healthcareer
Association.

C. Your original California Statement of Phlebotomy Practical Training form.

Apply For License i-s411)

1 2 L} 4 b

Ef}_:y_iig-j_l_r_i_[l_[[g[{[gg_&jgg!.f Sescl Solegories Select Livense;/ CurLilicativn Experlivs Details Upluad Docuiments

The below d can be upl farthe selected license producyS
Required Documents

Certlficate of Completion

=y
Natianal Certification Certificate = ey

Certificate of Completion Uplead | OPTIONAI

Letter of Phlebotomy Experience for
California Certification

California Statement of Phlebotomy
Practlcal Tralning Form

Additional Documents



20. The following page includes education information. No action is required. Click “Next”

Apply For License

Cemted Pivebotomy Techmcian | (New Appicanons)
TR 0 e yeur irPAreAt 15 B Cobtormia Cact St Iabolirmy TRENIEns 1 60 feati (CI7E (| LTS5 Pacpasis RECRCAMIN ©5 e A5 ma i of A°Adane -t wawcrk 47 Cirmeal PRGN o0 Wik exenanca 1 5 kt) b <o ater

Ay cugaesic traiaing. or wark e Wil nor

scus y & o y Wi 002 queakty
Seope of practice

bt Py yCU 19 e Sk Snchut a0 wensunct e Hod Coectcn

o passing 5co%e on e Genersl Lducaton Developnent (GLD) lest

21. The following page includes the address to mail your official transcripts.

a. Official high school transcripts (or college including 24 credits anc 2.0+ GPA) must be
sent directly to LFS from the office of the school, college, or university you attended. For
some schools, transcripts can be requestec online. Contact the school and request your
transcript be sent to:

Laboratory Field Services — Phlebotomy

Program 850 Marina Bay Parkway, Bldg. P 1%
Floor Richmond, CA 94804

b. No additional information is required on this page. Click “Next”

22. Electronically sign the Application Attestation
a. Click the box “Accept” under the signature then click “Next” .,

O
.)\ alifornia Department of
PublicHealth
APPLICATION ATTESTATION
Applicant ID: mmedevia
ectto tre e gd
e 10 LNPaid Lanes (BAC 434,



23. Payment- The non-refundable application fee is $100 anc must be paid with a Visa or

MasterCard. Click “Pay Now” to enter payment information.

Apply For License (s

Pay Now

Applicants will receive an e-mail that their application and payment has been received.

Application Status:

For information on the status of your application, go to
https://www.cdph.ca.gov/Programs/OSPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx and click on
“Login into Your Account”.

The processing time for state license varies greatly, but usually takes approximately 30 days. Please be
patient!

Questions:
If you have issues completing the online application or submitting your application you can e-mail
Laboratory Field Services at LFSnewapplications@cdph.ca.gov. Make sure to include your LFS assigned

application ID Number in the subject line of your email.

If you receive a deficiency letter or correspondence from LFS requiring additional information, contact
CalRegional at (800) 927-5159.
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