
 
  

1 
 

 
 

Applying for a State of California Phlebotomy License 
 
Dear Student, 
 
Congratulations on completing the phlebotomy course! 
 
In order to practice phlebotomy in the state of California you must have your California State License. 
Please follow the steps below carefully. You must complete Step 1 and Step 2 prior to applying to the 
State of California for a Phlebotomy License.  
 
Step 1: Successfully pass the phlebotomy class and externship and receive a certificate of completion 

from the school.  
 
Step 2: Successfully pass the Phlebotomy Certification Examination and receive your national license 

certification. 
 
Step 3: Apply to the State of California for the Phlebotomy License.    
 

1. Go to Laboratory Field Services online at: 
https://www.cdph.ca.gov/Programs/OSPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx   

a. Click on “Create an Online Account”. 

 
 

2. Follow the instructions to create an account.  
(You can save, access, and update your application as needed) 

https://www.cdph.ca.gov/Programs/OSPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx
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Make sure to write down your username and password. You will receive a confirmation email with 
your username.  
 
3. Login to your account with your new username and password.  

 
4. On the next page, Click on the icon “All License Types”.  

 

5. Select “Certified Phlebotomy Technician 1” from the list of licenses and click “Next”.  
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6. Review the Privacy Disclaimer and check the box at the bottom of the page to accept the terms 
and then click “Proceed”. 
 

 
 
 
 

7. Answer the following question, “Have you held a license issued by CDPH?” (California 
Department of Public Health). For most students, the answer will be no. Click “Submit”. 

 

 
 
 

8. You will be prompted to complete an application (be sure to validate your address by selecting 
the “validate” button). When finished, click “Next”. 
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9. Under Need a License/Certificate? Apply Here click on “Apply Now”. 
 

 
 
 

10. Verify your information and fill in “No” in the Conviction Details section if you have not had a 
conviction. Click “Next”. 
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11. Under the “Select License or Certification Category”, chose “Phlebotomist” and click “Next”.  

 

 
 
 
 

12. On the next page chose “Certified Phlebotomy Technician I” and click “Next”. 
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13. On this page, you will enter Education Details, Training Details and Certification Details. For each 

section, click “Add New...” and add the required information. Please note, you will add training 
information for the didactic (classroom portion) and practical (externship portion) of the 
program.  

 

 
 
 

14. Education Details: click “Add New” 
a. Enter your High School, GED and/or College information. 
b. Enter number of units completed (check your high school transcript, most schools 

require at least 220 units for graduation). 
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15. Training Details 1:  click “Add New” Didactic 
a. Select Didactic training and enter the information. (This information is located on your 

phlebotomy program certificate of completion from the school)  
b. Select training school listed on your certificate  
c. Enter the training hours of 40 

 

 
 

16. Training Details 2:  click “Add New” Practical 
a. Select “Practical Training” and enter the externship information. (This information is 

located on your CA Statement of Phlebotomy Practical Training Form)  
b. Make sure to enter “40” for the training hours 
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17. Do not fill out “Experience Details” unless you have been advised to and have completed the 
Letter of Phlebotomy Experience form with over 1040 hours of on the job experience. Most 
students will not complete this section.  
 

18. Certification Details: Add National Healthcareer Association, certificate number and effective 
date. 
 

 
 
 

Once all the information is completed, click “Next” 
 

19. All of the following documents must be uploaded to the following page: 
a. Copy of your certificate of completion. 
b. Copy of your national certification certificate from the National Healthcareer 

Association. 
c. Your original California Statement of Phlebotomy Practical Training form. 
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20. The following page includes education information. No action is required. Click “Next”  
 

 
 

21. The following page includes the address to mail your official transcripts.  
a. Official high school transcripts (or college including 24 credits and 2.0+ GPA) must be 

sent directly to LFS from the office of the school, college, or university you attended. For 
some schools, transcripts can be requested online. Contact the school and request your 
transcript be sent to: 

 
Laboratory Filed Services – Phlebotomy Program 
850 Marina Bay Parkway, Bldg. P 1st Floor 
Richmond, CA 94804 
 

b. No additional information is required on this page. Click “Next” 
  

22. Electronically sign the Application Attestation 
a. Click the box “Accept” under the signature then click “Next”. 
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23. Payment- The non-refundable application fee is $100 and must be paid with a Visa or 

MasterCard. Click “Pay Now” to enter payment information.  
 

 
 

Applicants will receive an e-mail that their application and payment has been received.  
 
Application Status: 
For information on the status of your application, go to 
https://www.cdph.ca.gov/Programs/OSPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx and click on 
“Login into Your Account”.   
 
The processing time for state license varies greatly, but usually takes approximately 30 days. Please be 
patient! 
 
Questions:  
If you have issues completing the online application or submitting your application you can e-mail 
Laboratory Field Services at LFSnewapplications@cdph.ca.gov. Make sure to include your LFS assigned 
application ID Number in the subject line of your email.  
 
If you receive a deficiency letter or correspondence from LFS requiring additional information, contact 
CalRegional at (800) 927-5159.  
 

https://www.cdph.ca.gov/Programs/OSPHLD/LFS/Pages/ClinicalLaboratoryPersonnel.aspx
mailto:LFSnewapplications@cdph.ca.gov

